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   ……/……/201…

TO WHOM IT MAY CONCERN
             
Our department's student whose department and personel information are mentioned below need to do his/ her compulsory internship for 30 work days in his/her education period to consolidate their theoretical knowledge and experience gained during the period of the study; to develop the skills and experience gained in the workshop, laboratory and studio applications; for the purpose of learning responsibilities, relationships, organization and production processes and new technologies in the workplace that he/she will work. Our student wants to do his/her Industrial or Design internship in your organization. If our student get an opportunity to do an internship in your organization, there will need to do some necessary issues. We kindly request you to make the student do a productive internship by following his/her internship program; to give the Internship “Pre-Approval Certificate (Form 1)” and “Compulsory Internship Form (Form 2)” to our student by filling out them for the purpose of starting their internship; to send us the “Internship Certificate of Achivement (Form 5)” along with our student in sealed envelop by filling out it. I kindly submit for your information. 
 








Ass. Prof. Dr. Bülent Yılmaz

Chariman of the Department

STUDENT'S
Name Surname
:……………………………………………………………………

Department
:……………………………………………………………………

Class

:……………………………………………………………………

Number
:……………………………………………………………………
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